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Chairman of the Executive Council Resolution No. (26) of 2013
Concerning the Organising Regulations
of Private Schools in the Emirate of Abu Dhabi
We, Mohamed bin Zayed Al Nahyan, Crown Prince, Chairman of the Executive
Council;
Having reviewed:
−− Law No. (1) of 1974 concerning the reorganisation of the Governmental
Body in the Emirate of Abu Dhabi and its amendments;
−− Law No. (8) of 2008 concerning the reorganisation of Abu Dhabi Education
Council; and
−− Crown Prince and Chairman of Abu Dhabi Education Council Resolution No.
(4) of 2008 concerning the internal regulations of private education in the
Emirate of Abu Dhabi;
Issued the following resolution:
Article (1)
The provisions annexed to this resolution concerning the Organising
Regulations of private schools in the Emirate of Abu Dhabi shall be applied.
Article (2)
The aforesaid resolution of the Crown Prince and Chairman of Abu Dhabi
Education Council No. (4) of 2008 shall be repealed.
Article (3)
This resolution shall be effective from the date of its issuance and published in
the Official Gazette.
						

Mohamed bin Zayed Al Nahyan
Crown Prince
Chairman of the Executive Council
Issued by us in Abu Dhabi
Date: 12 February 2013
Corresponding to: 2 Rabī al-Ākhir 1434 Hijri
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Chapter I:
Definitions
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Definitions
Article (1)
In the implementation of the provisions of this resolution, the following words
and phrases shall have the meanings corresponding thereto unless the context
otherwise requires:
State:

The United Arab Emirates.

Emirate:

The Emirate of Abu Dhabi.

Council:

Abu Dhabi Education Council.

Director-General:

The Director-General of Abu Dhabi Education Council
or whomever he deputises to assume his duties.

Organising
Regulations:

The set of rules and provisions contained in
this resolution and the resolutions issued in
implementation thereof.

Evaluation
Committee:

The permanent committee to be formed by the
Director-General resolution and which has the
authority to take all decisions concerning the licenses
of private schools.

Commitments
Committee:

The permanent committee to be formed by
the Director-General resolution and which has
the authority to issue the order of commitment
concerning the violations committed by the private
schools.

The permanent committee to be formed by the
Director-General resolution and which has the
Grievance Committee:
authority to consider the grievances of private
schools and to take appropriate decisions therein.
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Private School /
Schools:

Every non-governmental institution concerned with
education from kindergarten to high school.

Headmaster:

The leader responsible for the management of the
daily operations in the school.

Special Education:

Educational services, means and programmes which
include special modifications in the curriculums or
educational means in response to the special needs
of students who face difficulties that negatively
affect their abilities to learn.

Educational Needs:

Requirements needed to help disabled and slow
learning students as well as talented and creative
students to obtain the best education and capacity
development as appropriate for the circumstances of
each of them.

Development Order:

The instructions issued by the Council to the school
in order to identify certain aspects which need to be
developed and which include corrective actions to be
taken and timelines for these actions.

Private Schools
Policies Manual and
Guide:

Policies, resolutions and other documents related
to ownership, operation issues and functions
organisation of private schools in the Emirate to be
issued by the Council after being approved by the
Director-General.

Board of Trustees:

The Board of Trustees of the school which consists
of an odd number of members not less than five
and not more than nine, all of whom shall have the
necessary competence and experience to carry out
the functions entrusted to them pursuant to the
provisions of this resolution.
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Chapter II:
The core values of education
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The core values of
 education
Article (2)
Private schools shall commit to the provisions of this resolution and shall operate
in accordance with the following core values:
• Teamwork: emphasising the values of
 cooperation with others.
• Integrity and honesty: commitment to the right behaviours under any
circumstances.
• Transparency: dealing with others in a clear, sincere and honest manner.
• Respect: respect for students, colleagues, guardians and community.
• Accountability: the individual bears responsibility of his words and deeds.
• Care and compassion: caring for others and feeling of responsibility towards
them.
Right of education
Article (3)
Students of school age are entitled to a distinguished level of education
appropriate to their needs. They should be enabled to participate in achieving
the goals of the Emirate’s economic vision through a distinguished educational
system which encourages them to:
• Utilize their potentials and abilities to qualify them to compete on a global
level.
• Possess a firm awareness of Arab and Islamic culture prevailing in the State
based on love and tolerance.
• Be prepared to face global challenges.
Ethical leadership
Article (4)
Owners and Headmasters of schools embody a leadership based on moral
principles through their commitment to the State culture and heritage. To
achieve this aim and to ensure that schools adopt firm and positive educational
values and principles, relations within schools must be based on integrity, trust
and mutual respect.
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Students protection
Article (5)
−− Student enrolment in the school constitutes an implied approval from the
Headmaster to assume the role of the guardian and bear the consequences
of such role when the student is under the care of the school. This includes
times of commuting to and from school when the means of transportation is
provided by the school, as well as commuting between activities organised
by the school.
−− The school and its Headmaster shall always guarantee students’ rights not
to be subject to exploitation, violence, physical harm, sexual abuse, any
verbal insult, moral threat or harm of any kind. The school must publish and
implement a policy that aims to protect students from any form of these
abuses. Anyone suspecting that any student is being subject to any form
of these abuses shall inform the Headmaster immediately. Should any such
abuse take place, the Headmaster shall abide by the student protection
measures issued by the Council for this purpose, and shall suspend any
school employee immediately should the said employee be accused of
abusing any student. In the case of any violations of the student protection
policy, the Headmaster must inform the Council immediately and submit a
written report to the Council within twenty-four hours of the occurrence or
suspected occurrence of any such violations.
−− The Council shall take measures to ensure the protection of students.
Moral obligation
Article (6)
Private Schools shall operate in accordance with the values, morals, customs
and culture prevailing in the State. They shall also commit not to undertake any
activities that constitute an insult to religions.
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Chapter III:
Schools licensing
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Compulsory licensing
Article (7)
1. Any natural or legal person is prohibited from establishing an educational
institution before obtaining a private school license in advance from the
Council and pursuant to the terms and provisions contained in this resolution
and the resolutions issued in implementation of the same.
2. If the applicant for a private school license takes the form of a company, the
following conditions shall be met:
−− The percentage of contribution by Nationals to the share capital shall
not be less than 51%.
−− Registered with one of the competent governmental entities.
−− Having sufficient financial ability to meet all financial requirements set
forth in the Council policies and regulations.
−− Appoint a person to be its representative provided that this person
meets the conditions set forth in clause (3) of this Article.
3. If the applicant for a private school license is a natural person, the following
conditions shall be met:
−− Be a National of the State or one of the citizens of Arab Countries of the
Gulf Cooperation Council of The Arabian Gulf pursuant to the Cabinet
Resolution No. (6) of 2004 amended by Resolution No. (26) of 2005.
−− Not to be less than the age of 25 years.
−− Enjoy full legal capacity.
−− Not to have been sentenced by a custodial penalty in a felony or a
misdemeanour involving moral turpitude or dishonesty unless the said
person has been rehabilitated pursuant to the law.
−− Have sufficient financial ability to meet all financial requirements set
forth in the Council policies and regulations.
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Licenses categories
Article (8)
Licenses are divided into three categories as follows:
1. A temporary license for new schools.
2. A general license.
3. A school license accredited by the Council.
Granting a temporary license for a new school
Article (9)
The Director-General may grant a temporary license to operate a new school
based on a written application that meets the requirements and standards, and
is submitted to the Council in accordance with the licensing provisions contained
in the Private Schools Policies Manual and Guide. The temporary license shall be
valid for one renewable year subject to the rules and regulations established
by the Council, provided that all temporary license applications shall have the
approval of the Director-General if they meet all relevant requirements. In case
of failure to comply with one of the conditions and standards, the application
can be re-submitted.
Approving the operational plan
Article (10)
At the discretion of the Director-General concerning submitted applications
seeking the approval of issuing the temporary license, such application and
any other conditions imposed by the Council shall, in this case, become the
proposed and approved operational plan. The school shall comply with this plan
without any modification, unless the Council approves any other subsequent
modifications.
Temporary license renewal
Article (11)
The application for temporary license renewal shall be submitted sixty days before
its expiry. The Council shall ascertain and consider the school’s achievements
with regard to its operational plan and the extent of its commitment to the
implementation stages. The Council has the right to conduct field inspections
and supervisions when necessary when examining the renewal application. The
temporary license shall not be renewed for more than one academic year from
the date of commencement of educational operations at the school.
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Granting a general license
Article (12)
−− In order to remain operational, the school shall obtain a general license within
two years from the date of commencement of educational operations at the
school. The general license shall be valid for two years and may be renewed
by a resolution of the Director-General.
−− The Council grants such license for each school that is inspected and received
an estimation of no less than (satisfactory).
General license renewal
Article (13)
The Private School shall apply for the general license renewal sixty days before
its expiry date. The Council may conduct inspection visits whenever the need
arises and when examining the general license renewal application.
Granting accredited license
Article (14)
The Director-General may grant the accredited license after the school has
undergone an inspection and evaluation by the Council or any other party
authorised by the Council, provided that the school meet the minimum
accreditation standards specified by the Council pursuant to the provisions of
this resolution. The accredited license shall be valid for a period not exceeding
five years.
Licenses cancellation
Article (15)
The Director-General may cancel the temporary, general or accredited license at
any time pursuant to the provisions of this resolution.
License fees and financial guarantees
Article (16)
−− The Council shall specify the value of the fees required for licensing
applications as well as for the issuance of any of the aforesaid licenses in this
resolution. The Director-General shall issue a resolution specifying the value
of those fees after being approved by the Executive Council.
−− The Council may demand the non-accredited schools to provide a bank

18

guarantee to the order of the Council so as to cover the value of the
compensations, due to the school non-commitment to any of the provisions
of this Resolution, to be reimbursed to guardians, any school staff or any
other party. The Private Schools Policies Manual and Guide shall specify the
conditions relating thereto. The bank guarantee value shall be equal to (5%)
of the total annual school fees for the maximum absorptive capacity of the
school, as per the licensing application approved by the Council.
Public holidays
Article (17)
Any school shall be prohibited from holding a school day on any of the public
holidays specified by the Emirate without obtaining a prior written approval
from the Council. The Director-General shall issue, from time to time, a resolution
specifying school holidays. Schools shall abide by these holidays provided that
they do not interfere with the dates of international tests or external tests held
by different educational systems in the State.
Website
Article (18)
The school shall create its own website and regularly update its information.
At the very least, the website shall provide an overview of the school’s contact
details, services provided, mandatory fees, transportation fees, optional
activities charges, other fees, annual management reports, inspection reports,
school development plans, student achievements data and policies related to
students and guardians.
Approving the school calendar
Article (19)
−− The Council shall specify the school calendar and the minimum teaching
hours provided that they be not less than (175) school days per academic
year.
−− The school shall apply to the Council for approval of its own school calendar
at least eight months before the start of the academic year.
Official photos and the State’s flag and national anthem
Article (20)
The school shall present official photos and fly the State flag on a main prominent
place. Students and faculty members shall show reverence and respect for the
State’s national anthem and chant it at the beginning of each morning assembly.
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Chapter IV:
Schools’ accreditation
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Obtaining accreditation
Article (21)
−− The Council shall specify the accreditation standards for schools and
certificates.
−− Accreditation is considered as a system to distinguish the most successful
school models. It encourages creativity and innovation at the educational
level. The Council, or the entities it designates for this purpose, shall grant
accreditation to schools through the following:
• Conducting an assessment which proves by inspection that there is an
effective leadership and management headed by an effective Board of
Trustees which follows best practices in the field of management, in
accordance with the Private Schools Policies Manual and Guide.
• Obtaining an evaluation of at least (good) for overall performance.
• Obtaining an evaluation of no less than (satisfactory) for any of the
evaluation criteria.
• Observation of the Council that it has conducted an effective selfassessment and has concrete plans and procedures for the school
development.
• Meeting any other requirements as specified by the Private Schools
Policies Manual and Guide.
−− Accreditation standards shall apply, as stated in the Private Schools Policies
Manual and Guide, to all private schools. The accredited license issued by the
Council shall be valid for a period not exceeding five years and is renewable
for a similar period provided that the school continue its commitment to the
school accreditation standards as specified in the resolution.
−− The Council may grant the accredited school some exemptions from the
requirements imposed on other schools, allowing the Boards of Trustees
in accredited schools to make their own decisions without obtaining the
Council approval, but rather informing it only.
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Chapter V:
Governance, management and staff
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Governance
Article (22)
−− The school shall lay down a set of governance rules related to the formation
and functions of the Board of Trustees provided that such rules consistently
comply with the provisions of this resolution and the Private Schools
Policies Manual and Guide. Such rules shall be null and void in the event of
conflict with any of the terms of this resolution, the resolutions issued for its
implementation or the Private Schools Policies Manual and Guide.
−− The school shall submit governance rules to the Council as soon as these are
finalised and within a period not exceeding three months from the date of
the issuance of the temporary license to be adopted and approved by the
Council. It shall also commit to submit any proposed amendments to these
rules to obtain the Council approval before they are effective.
Appointment of the Board of Trustees and specifying its functions
Article (23)
−− The Board of Trustees is responsible before the Council for the
implementation of the strategic plans of the school and the achievement of
its goals and mission. The Board of Trustees shall provide support and advice
to the Headmaster and staff with regard to clarifying the strategic vision
as well as advice on financial and other professional matters and quality
assurance.
−− The school owner (s) shall appoint a Board of Trustees that includes
representatives of student guardians and qualified members. The main
functions of the Board of Trustees shall be as follows:
• Take responsibility before the Council to introduce to the concerned
persons from the school community the functions and objectives of
the school and to periodically review and work to implement the same.
• Ensure effectiveness and efficiency in the school business conduct
pursuant to the provisions of this resolution and the Private Schools
Policies Manual and Guide.
• Entrust the school Headmaster with the responsibility for the
implementation of the plans and policies adopted by the Board of
Trustees.
−− The Board of Trustees shall be responsible before the Council for the
implementation of the strategic plans of the school and achieving its goals
and mission. The Board of Trustees shall provide support and advice to the
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Headmaster and staff with regard to clarifying the strategic vision as well
as advice on financial and other professional matters and quality assurance.
−− The Board of Trustees shall be responsible for the appointment of the
Headmaster and his dismissal from office if necessary subject to the Council
approval. The Board of Trustees shall also be responsible for evaluating the
performance of the Headmaster and the adoption of the school policies and
development plans and ensuring that development policies and plans laid
down by the Headmaster support the achievement of the vision and values
of the school, in compliance with the provisions of this resolution and the
Private Schools Policies Manual and Guide. The Board of Trustees shall also
be entrusted the responsibility for supervising goal achievement and the
progress made in order to achieve the goals and aspirations of the school.
−− The school owner may head the Board of Trustees or be a member therein,
and may have the right to vote on resolutions in accordance with the rules
of governance. Neither he nor any of the partners shall be involved in the
management of the daily operations of the school.
Formation of sub-committees of the Board of Trustees
Article (24)
The Board of Trustees shall be entitled to form the required number of subcommittees if it so wishes. The sub-committees shall work in accordance with
the responsibilities and authorities specified in its formation resolution provided
that the role of such committees is to provide assistance and support to the
Board of Trustees.
Meetings of the Board of Trustees
Article (25)
The Board of Trustees shall meet once every three months, at least, upon the
invitation of its Chairman or the school owner. The meetings of the Board of
Trustees may not be held unless at least two thirds of its members are present.
Resolutions shall be taken by a majority vote of the present members of the
Board of Trustees, in case of a tie vote, the side of the Chairman shall prevail.
The meetings of the Board of Trustees shall be recorded and documented, and
the minutes shall be submitted to the Council when necessary or requested.
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School’s complaints committee
Article (26)
Each school shall form a permanent committee for complaints, whose
responsibility is to consider written complaints filed against the school and its
modus operandi. The Headmaster shall be the Chairman of the committee and
he may delegate his powers in this Committee to whomever he deems fit. The
Committee undertakes to report its findings of these complaints to the Board
of Trustees without any delay, in accordance with the school’s policy in dealing
with complaints and in line with the requirements, values and aspirations of the
Council. Schools shall send a response acknowledging the receipt of written
complaints from guardians or teachers within twenty-four hours of receipt. The
committee shall examine such complaints and respond to the complainant in
writing, either by regular mail or email, within a period not exceeding ten working
days. The school must also document the minutes of the meetings between
committee members and the complainants whether guardians or teachers, and
submit the same to the Board of Trustees - and to the Council if so requested.
The school shall also provide the Council with the name of the Chairman of the
Grievance Committee and his contact details to facilitate communication.
School development committee
Article (27)
−− Each school shall form a permanent committee for its development which
shall be responsible for preparing the annual plan for the school development,
and any other plan which follows a development order after the school is
inspected by the Council. The committee shall be under the chairmanship
of the Headmaster and the membership of representatives of the school
leadership team and faculty members. It may include representatives of
guardians and students. The committee shall submit development plans to
the Board of Trustees for approval, and to the Council if so requested.
−− The school development committee shall supervise the progress made by
the school with regard to the agreed key performance indicators specified
forth in the development plan. Members of the Board of Trustees may
attend committee meetings and they shall enjoy full membership should
they attend.
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Chapter VI:
Headmasters and Assistant Headmasters
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The Headmaster`s authorities
Article (28)
−− The Headmaster is the chief administrative officer of the school and shall be
committed to the following:
1. Implement the provisions of this resolution, the Private Schools Policies
Manual and Guide and any other rules issued by the Council.
2. Inform the school owner or Board of Trustees of the procedures approved
by the Council as required by the effective rules of governance at the
school.
3. Prepare an employee’s structure plan and submit the same to the Board
of Trustees for consideration, to make the necessary amendments and
approve them.
4. Lead recruitment and appointment processes under the said plan, and
submit the necessary recommendations to the Board of Trustees to hire
or lay off workers.
5. Ensure that academic books and other educational materials do not
contain what is contrary to the State society values and customs or affects
religious beliefs or social practices.
−− The Headmaster or assistant Headmaster shall not be the school owner
or one of its owners, directly, indirectly, or dummy. The Headmaster or
assistant Headmaster shall not be a first- or second-degree relative to the
school owner or one of its owners.
Accreditation and licensing of the Headmaster and Assistant Headmaster
Article (29)
The school shall appoint a Headmaster and an Assistant Headmaster from
whom have received a valid school leadership license issued by the Council.
Until the implementation of procedures for obtaining school leadership license,
transitional measures shall be applied for approving the appointment of the
Headmaster and his/her assistant Headmaster pursuant to the Private Schools
Policies Manual and Guide.

28

Approval of faculty members appointments
Article (30)
The school shall appoint faculty members from whom have obtained a valid
teacher license issued by the Council. Until the implementation of procedures for
obtaining teacher license, transitional measures shall be applied for approving
the appointment of faculty members pursuant to the Private Schools Policies
Manual and Guide.
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Chapter VII:
Faculties and other bodies
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Licensing and qualifications
Article (31)
The Council shall specify the frame of teachers licensing and the duration of
the same pursuant to the applicable legislations and the Private Schools Policies
Manual and Guide. When appointed, employees in the faculties and other bodies
who are directly involved with teaching and school leadership and management
shall meet the minimum qualifications and standards specified by the Private
Schools Policies Manual and Guide. Faculties’ qualifications include obtaining a
bachelor degree as a minimum in addition to training courses and experience
stated in the Private Schools Policies Manual and Guide.
Teaching quality
Article (32)
The school shall commit to provide a distinguished level of teaching and learning,
and to ensure that its teachers use modern, innovative, diverse and creative
educational strategies which focus on meeting students needs. It shall also
commit to use information technology and its applications in order to improve
and enrich the educational process.
Continued professional development and performance management
Article (33)
−− The school shall be committed to provide a professional development
programme for faculty members and other school bodies. Schools shall
offer such programmes free of charge to targeted trainees provided that
training hours shall not be less than twenty-five hours throughout the year
for each trainee. Hours allocated to training programmes and professional
development shall not be considered part of the teachers’ teaching load.
−− The Headmaster or whomever he authorises shall be responsible for
conducting an annual written evaluation of the professional performance of
all faculty members and school staff; the said reports shall be submitted on
a confidential basis to those concerned. The Council shall have the right to
access these reports as necessary.
−− The Private Schools Policies Manual and Guide shall explain the minimum
requirements of school professional development.
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−− At the end of each academic year, the Headmaster shall submit to the Council
a written memo detailing each teachers’ attendance of the professional
development programmes as per the training requirements.
Rights and responsibilities
Article (34)
The rights of the school staff and their responsibilities are specified pursuant
to the provisions of Federal Law No. (8) of 1980 regarding the organisation of
labour relations and its amendments. Schools shall be fully committed to this
Law and its implementing resolutions.
Professional Code of Ethics
Article (35)
School owners, Board of Trustees, members of sub-committees, teachers and
other school bodies shall be committed to the Professional Code of Ethics of
the Council and its norms. In case of violation of this code, the school shall deal
with any of the violations by imposing appropriate actions according to the
Council’s policies and procedures, The action taken on such matter depends on
the violation gravity and the behavioural history of the employee.
Conditions of employment and contracts
Article (36)
−− The school shall prepare a handbook for employment and shall publish
and review it periodically. The handbook shall include details of the school
policies regarding employment affairs, as well as the school organisational
structure, including jobs and job descriptions, recruitment procedures and
other procedures necessary to recruit candidates. This handbook shall also
include orientation programmes for new employees, mechanisms of staff
performance management, jobs conditions, contracting conditions, pay
scales, bonuses, allowances and disciplinary actions as well as any other
affairs related to the employment process.
−− The employment handbook must always be compatible with the
requirements of the Private Schools Policies Manual and Guide.
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Chapter VIII:
School reports and other documents
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School reports and other documents
Article (37)
The school shall keep the reports and documents mentioned in Articles (38) and
(39) of this resolution. The Council shall not renew the school license unless it
commits to submit these reports and documents to the Council in accordance
with prevailing rules.
School management reports
Article (38)
At the end of the academic year, the school shall prepare a report on school
management which shall be kept in the school records. A copy of the said report
shall be sent to the Council to be kept in the school’s file with the Council. This
report must contain data on school operations, students achievements during
the past academic year, a summary of the financial position, the professional
development plan, results of inspection operations, plans and standards of
school performance development and disseminating best practices.
Financial auditing and reports
Article (39)
−− At the beginning of each school year, the school shall appoint a certified
external auditor to carry out auditing, providing that said auditor be in no
way linked to the school, its owners or any member of the Board of Trustees
other than through the contractual relationship. The school should inform
the Council in writing with the name of the certified auditor once contracted.
−− Within sixty days from the end of the school financial year, the Board of
Trustees shall submit to the Council the school financial reports accompanied
by audit reports approved by the auditor using the form prepared for the
same. The annual financial reports and audit reports must include data and
statistics which illustrate the school incomes and expenditures, profit and
loss account and any other information enabling the Council to consider the
school’s financial position.
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Chapter IX:
Records and school reports
requirements
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Records
Article (40)
The Headmaster shall keep full records pursuant to the requirements of the
Council with regard to school matters and affairs. Such records shall include
school operations, students affairs, bodies working in the school and financial
affairs. The records shall be kept in a safe place for the time specified in the
Private Schools Policies Manual and Guide. The school shall also commit to
provide an infrastructure appropriate for information systems and software
as specified by the Council, including the Student Information System, and
it shall commit to use them in a manner consistent with the requirements of
information management at the Council.
School reports
Article (41)
The school shall send a written statement containing all the information
requested by the Council through those who are in charge of the school be it
the school owner, the Board of Trustees or its Headmaster. The said statement
shall include accurate information about the students and any other matters
related to any kind of situation that compromises their protection. The school
shall obtain the Council approval on any proposals for amendments regarding
the curriculum, school buildings and yards and how to use them. It shall also
inform the Council of any provisions, resolutions or reports issued against it
regarding any of its operations by any government entity, professional entity or
another party related to education sector. The Headmaster shall be responsible
for providing the Council with the required information in writing. Should the
Headmaster fail to provide the requested information, the school shall be
subjected to the administrative punishments specified in this resolution.
Guardians reports
Article (42)
The school shall prepare written reports (certificates) describing the level of
academic progress of each student at least twice a year, to be delivered to
the guardians of the student. This report shall contain the other information
related to personal and self-development and any other information which may
be useful to the guardians to consider the level of the student’s progress and
academic performance. Guardians shall be entitled to meet the teacher twice a
year, at least, pursuant to the school policies, to discuss the student’s progress.
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Approval of the school advertisements and promotional materials
Article (43)
−− The school shall ensure that its advertisements and promotional materials
do not contain any misleading information, and that their content complies
with the main values of
 the Council.
−− The school shall not seek to collect funds through grants, donations, bonds
(coupons) or in any other way without the prior approval of the Council.
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Chapter X:
Fees
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Tuition, other fees and school income
Article (44)
−− The Council shall control tuition fees and other charges imposed by the
school by organising and approving the same in pursuant to the Private
Schools Policies Manual and Guide.
−− The school shall not inform guardians about mandatory fees and payment
schedule nor collecting the same before being approved by the Council.
−− Tuition and other proposed fees shall be included in the application for the
school license which is subject to approval of the Council pursuant to this
resolution.
−− The school shall not collect from the guardians any fees which exceed the
fees approved by the Council. The Council shall specify the requirements and
conditions necessary for schools wishing to apply for an increase in tuition
fees.
−− The school shall apply to the Council for prior approval to increase their
income from other sources such as grants, financial endowment, bonds
(coupons) and rental of buildings, stadiums, halls and school facilities.
−− The school may collect registration or re-registration fees before the start of
the academic year provided that the same be later deducted from the school
fees approved by the Council, and provided that such fee do not exceed
(5%) of the approved tuition fees value. The school has the right to retain
the registration fee if a student does not attend the school. The school is
prohibited from receiving any financial guarantee or deposit from guardians
to enrol their children, even if the same is refundable.
−− The student shall not be dismissed from school because of delay in payment
of school and tuition fees and installments, but the school may temporarily
suspend the student from attending the school after warning his\her
guardians three times. The school may also withhold the student’s result and
refrain from delivering transfer certificates until a settlement of instalments
is reached. No student may be deprived from attending the final exam of the
year because of non-payment of tuition fees.
−− The Council may issue circulars or publish the fees approved for private
schools as it deems fit.
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Chapter XI:
Curriculum

43

Elements of the curriculum
Article (45)
The curriculum shall consist of four main components:
1. Content
• A clear representation of the main goals, objectives and main values.
• A continuing, advanced and well-prepared educational programme.
• A set of school subjects and educational programmes and activities.
• A set of detailed educational goals supported by the necessary educational
strategies.
• A list of sources necessary to support the learning process.
• Specifying the language that can be used to teach the programme.
2. Expected learning outputs supported by clear assessment strategies:
• Levels which show achievement expectations for students according to
each stage and age group.
• Indicators to measure students performance as they progress with the
curriculum.
• Methods of assessing, categorising and recording students achievements
during their school stages.
3. Requirements for curriculum organisation:
• Minimum time allotted for teaching school subjects, programmes and
activities.
• Main, mandatory and optional subjects.
4. Curriculum governance and management:
• Curriculum should meet and support the vision and mission of the school.
• Curriculum governance.
• Integrity and honesty in curriculum application.
• Continuous development of the curriculum.
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Approving the curriculum
Article (46)
−− The Council shall approve the curriculum of every school before the
application of the same, provided that the curriculum clearly present
what the student should know, understand and demonstrate the ability
to perform. It must be designed to grant the student with a distinguished,
comprehensive, balanced and appropriate educational level, as stated
in the Private Schools Policies Manual and Guide and as contained in the
framework of private schools inspection.
−− The Arabic language is a compulsory subject for all native and non-native
Arabic speaking students, in accordance with the Council definition of
the same and as clarified in the Private Schools Policies Manual and Guide
regarding such categories.
−− Islamic studies shall be a compulsory subject for Muslim students, without
exception, and the subject shall be allocated the appropriate proportion of
the curriculum as approved by the Council. It shall be an optional subject for
non-Muslim students who are provided with alternative programmes should
they choose not to study Islamic studies. Social studies shall be considered
as a main and compulsory subject for all students.
−− The Council shall specify the minimum requirements for teaching the Arabic
language, Islamic Studies and Social Studies by a resolution to be issued by
the Director-General.
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Chapter XII:
Examinations, tests and assessment
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External performance assessment tests
Article (47)
The school which participates in external performance assessment tests
according to the Council instructions and directives shall not change the
approved curriculum by the Council in order to cope with the requirements of
the aforesaid tests. Hours of training for these tests shall not be counted as part
of the hours required as the minimum teaching hours in an academic year.
School tests
Article (48)
The school shall lay down, implement and periodically review its own assessment
policies. These policies shall include details about how teachers assess students
progress, through continuous assessment and formal tests and examinations.
These policies shall also include details on how teachers use the results of this
assessment to support the teaching and learning process and enhance its
effectiveness.
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Chapter XIII:
Students and guardians
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Student admission, registration and distribution
Article (49)
−− The school shall prepare a policy for admitting students and submit it to
the Council for approval according to the requirements contained in the
Private Schools Policies Manual and Guide, taking into account the school’s
commitment to the provisions contained in this resolution.
−− Schools may register students at any time during the academic year.
Distributing students in classes according to age group
Article (50)
Students - including the disabled (special needs students) - usually join classes
according to age groups and pursuant to the Private Schools Policies Manual
and Guide in this regard.
Promoting students to the next grades or retaining them to repeat
Article (51)
Students shall be promoted from one grade to the next and from one academic
year to another. During the academic year, if it is proven that a student has
failed to achieve the required progress compared to his/her peers, the school
shall inform the guardian of the student immediately and hold a meeting to
discuss and find the appropriate solutions, which may include modifying the
teaching plan and providing the student with additional support. Guardians
shall be informed by the results of these solutions and their impact on the
performance level of their children step by step. The school shall not decide
to keep the student in the same grade and not to promote him/her up to the
next grade unless the said school has taken all the procedures pursuant to the
Private Schools Policies Manual and Guide in this regard.
Reporting repeaters to the Council
Article (52)
The school without an accredited license shall prepare reports in the middle and
at the end of the academic year containing the names of students who were
unable to make any academic progress and the procedures taken by the school
to support them. Such reports shall be submitted to the Council if requested.
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Students with special educational needs
Article (53)
Special educational needs of the students shall not constitute, themselves, a
hindrance to the application or enrolment in any private school. Students shall
be treated without discrimination due to such needs so that the students with
special educational needs shall get educational opportunities equal to those of
their peers with no special educational needs.
Extra-curricular activities
Article (54)
The school shall provide comprehensive, balanced and appropriate programmes
of extra-curricular activities to support the students growth and encourage
participation. The school shall register the students presence in such activities
which are properly and continuously supervised by the school itself. The guide
accompanying the curriculum application which is prepared by the school must
provide details of these activities provided that they be permanently compatible
with the requirements and conditions contained in the Private Schools Policies
Manual and Guide.
Student behaviour policy
Article (55)
−− Subject to the provisions of this resolution and the Private Schools Policies
Manual and Guide and after Council approval, the school shall issue a
written policy regarding the students conduct and discipline and abide to its
application, provided that the same be distributed to students and guardians
at the beginning of each academic year.
−− The Council may issue regulations for student behaviour within the school
community and compel the school to apply the same.
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Expelling students
Article (56)
The school shall not expel, dismiss or force students to leave the school - against
the wishes of their guardians - without a prior written consent of the Council.
The school shall lay down a “Student Expelling Policy” and submit the same to
the Council for approval, subject to the school’s commitment to the provisions
of this resolution and the provisions of the Private Schools Policies Manual and
Guide.
Corporal punishment
Article (57)
It is strictly prohibited to inflict any corporal punishment on students.
Perpetrators of the same shall be subject to the State Penal Code, the provisions
of this resolution and pursuant to the Private Schools Policies Manual and Guide
in this regard.
Counselling services
Article (58)
Schools shall provide counselling services for students as stated in the Private
Schools Policies Manual and Guide.
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Chapter XIV:
Attendance and absence
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Attendance
Article (59)
At the beginning of the academic year, the school shall send its attendance policy
to the guardians as approved by the Council upon license issuance. The policy
shall clarify the procedures for dealing with the students absence to ensure
regular attendance provided that attendance data be accurately registered.
Absence
Article (60)
The school shall follow up students unjustified absences and deal with them
immediately. The school shall also cooperate with guardians to handle excessive
and continued absence of students, and lay down the mechanisms necessary to
improve attendance rates, and submit periodical reports to the Council in this
regard.
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Chapter XV:
Guardians’ involvement
and family rights

55

Informing guardians of the school programme
Article (61)
The school shall encourage guardians to visit it and to learn closely about the
values and trends of the school, provided that such visits be conducted with the
consent of the Headmaster.
Inspection of student records
Article (62)
The guardian shall be entitled to request access to any school record related to
the student. Should the guardian has any objection to the information provided
in any such documents, he/she may follow the procedures laid down in the
Private Schools Policies Manual and Guide.
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Chapter XVI:
Inspection and self-assessment
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Inspection
Article (63)
1. Periodical inspection:
The Council may inspect school at any time. The framework of private schools
inspection, attached to the Private Schools Policies Manual and Guide, shall
specify the criteria for evaluating schools and inspection procedures. These
procedures include a system of self-assessment, where the Headmaster and
the school leadership team shall supervise its periodical implementation,
including the issuance of the school’s self-assessment report. This report
is part of the requirements of the inspection process carried out by the
inspection team approved by the Council, in addition to inspecting other
school elements contained in the inspection report. The school obtaining an
estimate of unsatisfactory shall be notified of required improvements. Any
administrative punishments contained in this resolution can be imposed.
Such punishments may reach the extent of issuing a resolution to close the
school that fails to achieve satisfactory levels of performance. Inspection
reports and grades shall be posted on the websites of both the Council and
the school for public.
The Council may inspect the accredited schools once every five years.
The accredited schools are also subject, from time to time, to supervisory
and control visits by whomsoever is authorised by the Council. The aim of
these visits is to check the school’s ongoing commitment to conduct selfassessment, maintaining high level performance and their continuing ability
to innovate and develop.
The Council may inspect the remaining schools once every two years as may
be decided in this regard.
2. Emergency inspection:
While necessary, the Council may conduct a full or partial emergency
inspection to any school regardless of the type of its license.
Self-Assessment
Article (64)
The Headmaster and school leadership team shall follow a series of selfassessment procedures as part of the school development process. These
procedures shall be regularly recorded and updated in the school’s selfassessment form, in accordance with the form provided by the Council.

58

Chapter XVII:
School development
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School development plan
Article (65)
The school shall lay down one or more “development plan (s)” or update
previously prepared development plans to implement the recommendations
in the inspection report. The school shall submit the same to the Council for
approval within thirty working days from the date of the publication of the
inspection report.
Orders and warnings issued regarding the schools development
Article (66)
Development Orders shall be issued to poorly performing schools after
inspection. The said orders shall specify the educational aspects which did not
achieve the satisfactory level as stated in the inspection report and which must
be developed immediately. Should a school obtain an estimate of unsatisfactory
in the inspection, the Council may consider the grounds under which the Board
of Trustees may issue a resolution dismissing the Headmaster due to his\her
inability to achieve a “satisfactory” level of school leadership. In such case,
the Council may order the school to initiate dismissal procedures against the
Headmaster, subject to the regulations and procedures contained in the Labour
Law in this regard. Implementation of the development order is mandatory for
schools. Noncompliance with this order triggers punishments to the school
pursuant to this resolution.
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Chapter XVIII:
School and support services
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School and support services
Article (67)
Schools must fully commit to the requirements of relevant governmental
entities, including Ministry of Labour, Abu Dhabi Council for Urban Planning,
Department of Economic Development, Department of Municipal Affairs, Civil
Defence Department, Health Authority - Abu Dhabi, Department of Transport
and other governmental entities.
Food services
Article (68)
The school shall adopt a programme to provide students and employees with
healthy nutrient-rich food, while avoiding excessive consumption of food
with low nutritional value. The school shall fully comply with the rules and
requirements specified by Abu Dhabi Food Control Authority in this regard.
The school shall also obtain the necessary and effective licenses and maintain
inspection records and notifications.
Health, safety and environment
Article (69)
The school Headmaster, its Board of Trustees and owner shall share responsibility
to ensure:
• Maintaining a healthy, safe and risk-free environment throughout the
school, taking into account aspects of public health, including the areas
where students, employees and visitors use to climb up and down.
• Complying with policies, procedures, programmes and special instructions
issued by the Council or any other governmental or regulatory entity
regarding school buildings, facilities and equipment used, and their
conformity with environmental, health and safety specifications contained
therein.
• Obtaining the necessary valid licenses and permits from the Council,
Department of Municipal Affairs, Department of Civil Defence, Health
Authority - Abu Dhabi, Abu Dhabi Food Control Authority, and any other
concerned governmental entity, and maintaining the related inspection
records carried out by these entities and the observations made in their
regard.
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• Equipping the school with integrated and effective protection systems,
fixed and mobile, for fire protection and detection, including fire sensors
and detectors, fire extinguishers, water systems, pumps, taps, hoses,
nozzles and sprayers to extinguish fires provided that they fully meet the
specifications laid down by the Civil Defence Department. The school must
obtain the necessary valid licenses and maintain inspection records and
notifications on these systems.
• Equipping the school with integrated and effective security and access
systems, including procedures and records for entering school building,
surveillance cameras and the like when needed. These must be installed
so as to cover school campuses, buildings and facilities, and they must be
categorised as sensitive sites to ensure the safety and security of students,
employees, visitors and contractors.
• Providing a special clinic for regular and emergency medical services within
the school buildings. The said clinic must be equipped with qualified and
licensed staff, such as a school nurse, as well as the resources and equipment
needed to work full time during school working hours, and in full compliance
with the requirements and standards of the Health Authority - Abu Dhabi.
The school shall obtain the necessary valid licenses and maintain inspection
records as required.
• Cleaning workers perform their work as follows:
Classrooms

During official working hours

Kindergarten and Cycle 1 students
)male and female(

Only female cleaning workers

Male students of Cycle 2 and 3

Only male cleaning workers

Female students of Cycle 2 and 3

Only female cleaning workers

Protection from dangers of the global information network (the Internet)
Article (70)
The school shall use a filter system for websites in order to monitor students
usage and to ensure that they are protected from morally and socially
inappropriate materials.
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Chapter XIX:
Buildings and facilities
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Construction standards
Article (71)
The school shall meet design and construction specifications and requirements
as specified by the Council and other governmental entities, in accordance with
the requirements of implementing the curriculum as approved by the Council.
The school buildings must be well maintained to meet security and safety
standards.
School buildings
Article (72)
−− The school shall be prohibited from operating in buildings allocated for
residential or commercial purposes. The school shall also be prohibited from
operating on plots not allocated for use as school buildings.
−− The Council may close any school that operates in this way without the
need for any judicial rule or resolution, and it may resort to any competent
executive authority.
Staff housing
Article (73)
The school shall be prohibited from allocating areas for employees
accommodation within the school campus without obtaining prior approval
from the Council.
Requirements of inspecting school buildings
Article (74)
The Headmaster shall cooperate with the Council or any relevant governmental
entity to facilitate inspection procedures of school buildings to ensure
compliance with the approved standards. The Council may entrust the said
inspection to a third party.
Declaring licenses and accreditations
Article (75)
The Headmaster must post copies of all licenses issued by the Council, as well
as copies of any certificate or license issued by any governmental entity that
conducted an inspection of the school facilities, on the bulletin board near the
main entrance of the school.
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External yards
Article (76)
School yards and fields shall be kept safe, clean and healthy, according to the
criteria specified in the Private Schools Policies Manual and Guide. All school shall
provide appropriately covered areas to protect students from direct exposure
to sunlight, as well as cold fresh drinking water near outdoor playgrounds.
Occupation of school buildings
Article (77)
The Director-General may - upon the recommendation of the committee of
tenders and auctions - allow a temporary occupancy of a government school
building by private schools operators who applied for tenders put forward for
the occupancy of the said buildings, provided that they submit the necessary
proofs and demonstrate the ability to establish a new school that meets at least
the minimum standards set by the Council.
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Chapter XX:
Transportation
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Ownership of means of transportation
Article (78)
The school shall comply with the regulations and requirements issued by the
Department of Transport, the Council and any concerned governmental entity,
in this regard. In all cases, the school shall be fully responsible before the Council
for its own transportation service.
The condition of the means of transportation
Article (79)
School buses and other vehicles used in transporting students must be maintained
and operated in such a manner so as to ensure students safety and security
inside such means. The said means of transportation shall be equipped and
compatible with the technical specifications and security and safety standards
laid down by both the Department of Transport and the Council. They must
also be licensed by the competent authorities and equipped with surveillance
cameras and a satellite tracking system (GPS).
Drivers
Article (80)
The school shall not hire bus drivers unless they have the required driving licenses
and at least (3) years experience in driving heavy or medium buses, according to
the school’s need for any of the two types. The driver shall be of good conduct
and has never been convicted of any crime involving moral turpitude, whether
inside or outside the State, or any traffic violation which inherently threatens
the safety of the students. The school shall inform the General Command of Abu
Dhabi Police of any suspected incident of a criminal nature.
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Buses supervisors
Article (81)
The school shall appoint at least one adult to supervise every school bus when
carrying students. His\her duties include ensuring the safe arrival of students
and their safety when getting on and off the bus. He\she shall be ascertained
that the bus is completely empty upon arrival. Every supervisor shall sign a
undertaking to confirm acceptance to serve as the guardian in maintaining the
security and safety of the students while they are on the bus and until they arrive
and are handed over either to a school official or the guardian. The school shall
appoint female supervisors to oversee female students in different school levels.
Kindergartens and Cycle 1 schools shall commit to appoint female supervisors to
oversee their students, whether male or female.
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Chapter XXI:
Commitments and violations
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Granting access to the Council employees
Article (82)
In activation of the role of the Council in performing its duty in monitoring the
performance of private schools, and pursuant to this resolution and the Private
Schools Policies Manual and Guide, Council employees or any authorised entity
upon a written consent of the Council shall access the school and review its
records and financial statements and follow up its teachers, employees and
students. The Headmaster shall commit to provide the Council employees with
copies of any information they require, either records or reports.
Violating the Council rules and regulations
Article (83)
Schools shall commit to the provisions of this resolution, the Private Schools
Policies Manual and Guide, and the rules and regulations issued by the Council.
If the violation of the above is proven, the Council may impose the following
administrative punishments including written warnings, a series of progressive
punishments up to license restriction and cancellation, and closure of the school
in cases of extreme or repeated offenses, as described in detail below.
1. First warning
The Council shall issue written warnings to the school should it violate
private education regulations or policies. The first warning shall be issued by
the Commitments Committee based on the recommendation of the Private
Schools and Quality Assurance Sector as a result of violations or inspection
results. The said school shall remove the violation within the legal period
specified by the Council.
2. Second warning
The second warning shall be issued by the Commitments Committee based
on the recommendation of the Private Schools and Quality Assurance Sector
as a result of the school’s non- commitment to the requirements of the
Development Order or the first commitment order. Under this warning, the
school shall be notified of being under monitoring. The Council has the right
to restrict the license or withdraw the accreditation from the school holding
an accredited license or place the school under financial and administrative
supervision.
−− Areas of imposing administrative punishments:
Punishments shall be specified according to several factors, including the
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motive for committing the violation, its physical and moral impacts, and
extent of its gravity.
The following are the main areas of violations:
A. Student Affairs
• Specify students level.
• Students discipline.
• Activities.
• Supporting services.
B. Personnel affairs
• Employment contracts.
• Qualifications.
• Salaries and allowances.
C. Academic programmes
• Teaching quality level.
• Appropriate equipment, materials and devices.
• Test results and level determination.
• Classroom capacity, equipment and educational environment.
D. Operations
• Health, safety and health facilities.
• Transportation and security.
• Adequacy, supervision and maintenance of school buildings and
playgrounds.
E. Governance system
• School owner’s intervention in educational processes.
• Board of Trustees is not appropriately formed.
• Non- cooperation with inspection officials.
• Tuition and other fees.
• Violation of public order, public morals and the political system of the
State.
• Violation of the State heritage, customs and traditions.
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3. Final warning:
Should the school fail to undertake its commitment to make the necessary
correction within the specified term, despite the “first warning” and “second
warning”, a “final warning” approved by the Director-General shall be
issued against the school. The said warning shall include license restriction
or cancelation based on the recommendation of the Private Schools Quality
Assurance Sector and the Commitments Committee. In addition to restrict
the license, the Council may also place the school under financial and
administrative supervision and assign a specialised third party (institutions
- companies) to manage and operate the school or cancel the license and
close the school.
The date of school closure shall be determined at this stage. The Council may
also announce the date of the school closure by posting a sign outside the
school and advertising in all available media. In the case of license restriction
and school closure, the school is committed to the following steps:
• Provide the necessary support to transfer students to other schools.
• Not to prejudice the acquired rights of third parties towards the school.
• Collect what it might be entitled to as tuition expenses and make the
necessary settlement in this regard.
• Refund undue tuition expenses to guardians .
• Cancel other governmental licenses related to the school.
• Obtain the Council approval to dispose of the school assets.
• Hand over students records and files to the Council in a period not exceeding
twenty days of the closure date.
At this stage, the school may also file a petition to the Commitments
Committee to reconsider the final warning within a period not exceeding
two weeks. This petition shall include a revised and detailed operational
plan with solutions proposed from the school to redress the violations. The
Council may accept or reject this request.
4. Placing the school under financial and administrative supervision.
• Should the school continue to violate any of the obligations stated in this
resolution, instructions or resolutions issued by the Council and/or should it
fail to correct or readjust its situation despite receiving at least two written
warnings, the Council is entitled to issue a resolution placing the violating
school under the Council’s financial and administrative supervision for the
period it deems appropriate.
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• Should the Council decide to place a school under financial and administrative
supervision, the Council shall appoint a supervisory body, which may be an
independent third party, to manage the school financially, administratively
and technically. The management appointed by the school shall be
completely ceased from interfering in all the school affairs. The supervisory
body shall seize all school papers, documents and records.
• The supervisory body shall submit a monthly report to the Council on its work,
the school’s financial and administrative situation and any other violations
identified while examining the school papers, records and documents.
• The Council may decide to end financial and administrative supervision of
the school. In this case, the supervisory body shall hand-over everything in
its custody from school papers, documents and records, it shall also submit
an overall report on administrative and financial work conducted by the
supervisory body during the financial and administrative supervision.
5. License restriction
The Council shall be entitled to restrict the license when the school fails to
respond to the Council’s warnings and orders. In this case, the school shall
be prohibited from submitting to the Council any requests related to school
affairs, particularly a request for license renewal, increasing fees, expansion
of buildings or curriculum.
6. License cancelation
The Council shall be entitled to immediately cancel the license of the school
in any of the following cases:
• A large breach in health, safety and security requirements endangering the
lives and safety of the students.
• Committing practices which violate decency and public morals.
• Conducting programmes or activities detrimental to Islamic beliefs and
civilisational values recognised in the State or affecting the State policy and
security.
• Continuing with the violation or not redressing the same despite receiving
two written warnings.
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The Director-General may issue a resolution to close the school upon its
committing any of the above-mentioned and based on the recommendation of
the Compliance Committee, accompanied with evidences and proofs. The school
may object against the closure resolution before the Grievance Committee.
Grievances
Article (84)
−− The Grievance Committee of the Council shall receive objections against the
resolutions of the Council pursuant to the provisions of this resolution with
respect to the following:
• Council resolutions related to licensing.
• Council application of administrative punishments.
• Council Resolutions regarding tuition, other fees and the school income.
−− The Committee shall acknowledge receipt of a request for objection within
three working days. It shall decide on the request within thirty working
days, and its decision shall be final. The Director-General shall specify the
procedures for decisions on the grievances and he/she may amend them
from time to time.
Voluntary school closure
Article (85)
The school wishing to discontinue its work and stop its activity shall be bound
by the terms and conditions issued by the Council and pursuant to the Private
Schools Policies Manual and Guide in this regard.
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Chapter XXII:
Business development
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Business development activities
Article (86)
The Council shall have the right to exercise business development activities
for the purpose of increasing the capacity of the private schools sector and
bringing about rapid and necessary development in this sector, in line with the
strategic priorities and plans of the Council. Business development activities
include – but not limited to - identifying investors and private educational
institutions and providing incentives to attract and encourage them to work in
the Emirate, facilitating the establishment of partnership relations with them,
and developing mechanisms to increase the number of private schools which
provide distinguished education at the level of private education sector in the
Emirate.
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Chapter XXIII:
Final Provisions
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Issuance of policies and Resolutions
Article (87)
The Director-General may issue all policies, resolutions and guidelines necessary
to implement the provisions of this resolution.

82

83

www.adec.ae
Tel: +971 2 6150000
Fax: +971 2 6150651
P.O.Box: 36005, Abu Dhabi, UAE
Email: PSQA-policy@adec.ac.ae

2

